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SAINT LOUIS PUBLIC SCHOOLS


	SLPS Audit File Contents Checklist


	Funding Year:


	Date Created:
	Project Manager:


	SLPS has created a centralized repository for all E-Rate related documents. Contents of this file shall contain at a minimum the documents described below. Additional documents shall be added to the file as required. Whenever possible, documents shall be retained in both paper and electronic format




In accordance with SLD requirements, all documents be retained for at least five (5) years beyond the end of the corresponding Funding year
	Documents
	Included in file?

	Approved SLPS Technology Plan
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	Signed and Dated Consultant Agreement(s) or Letter of Agency
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	E-Rate Planning Spreadsheets
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	Form 470’s and backup documentation
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	RRP documents per Purchasing Department And SLD Guidelines
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	1
	Copies of all Newspaper Ads
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	2
	Copies of all RFP’s
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	3
	Copies of all Vendor Responses
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	4
	Evaluation Spreadsheets and selection criteria
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	5
	SLPS Board Approval of selected vendors
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	6
	Copies of all contracts
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	Current and forecast operating budgets
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	Form 471’s and backup documentation
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	Item 21’s and backup documentation
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	All PIA correspondence
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	Form 486’s and backup documentation
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	All payments to Service Providers
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	Form 472’s and Backup documentation
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	Form 500’s and backup documentation
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	Copies of all SPIN change Requests. Service Substitution Requests and any other correspondence with SLD, USAC or related FCC organization

	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	RRP documents per Purchasing Department And SLD Guidelines
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
     


	SLPS E-Rate committee Meeting Minutes
	YES    FORMCHECKBOX 
        NO    FORMCHECKBOX 
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